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Navodila za konfiguracijo
odjemalca za e-posto Outlook

Splosno
Odjemalci, ki podpirajo storitev:
* QOutlook 2010,
e QOutlook 2007,
* Entourage 2008 for Mac, Web Services Edition,
e Qutlook 2011 for Mac.

Odjemalec Outlook 2003 ni podprt.
Svetujemo nadgradnjo iz programa Outlook 2003
v Outlook 2007 ali 2010.



Nastavitev postnega predala s protokolom MAPI v odjemalcu
Outlook 2007 s pomocjo storitve Autodiscovery

1. ZaCnite s pritiskom na gumb Start in izberite moznost Profiles

Nadzorna plo$&a -> E-posta (ikona)  PokaZi profile. ) o e oo 04 _Show Proffes...
Izberite moznost Dodaj za nastavitev novega profila.

Nato izberite ime profila in potrdite (OK). Generdl |

“ i
L[ I Creake Mew Prafile
Cancel |

Profile Mame:

add... | Femove Broperties COp .

When starting Microsoft Office Qutlook, use this profile:
* Prompt For a profile ko be used
" Always use this profile

]

(o] 4 Cancel | apply |




2. VpiSite svoje ime in postni naslov, ki ste ga posredovali S > |

kot Zeleno u po rab n i éko i m e , te r dvakrat Vn esite g eslo , giccﬁ;ﬁgl‘:lee:etrv:!rc:cnct;ucl:tyso:trt;-gn;:ail server and configure vour Inkernet service provider or Microsoft
ki ste ga dobili ob odprtju novega racuna.

Your Name: ||

Example: Barbara Sankovic

E-mail Address: I

N p r: Example: barbara@contoso.com
Ime: Janez Novak Bassword: |
Retype Password: I

E_ pOétni naslov: janez. nova k@ m oj ad omena .si Type the password your Internet service provider has given you,
Geslo: <vase geslo>

™ Manually configure server settings or additional server types

< Back [k = | Cancel I

3. V okno, ki se prikaze, ponovno vpisite

u porab n I éko I m e | n g eS | O Online search for your server settings...

ceod2. Z1x]| B A
= %‘q{?\\ -

Conf
Connecting to client-bud1 .ceod2.local
ttings
User name: Iﬁ john@yourdomain, td Ll _]
Password: I eenee

OK I Cancel




4. PocCakajte, dokler ni proces konfiguracije koncan.

Ko je proces konfiguracije odjemalca Outlook 2007
koncCan, potrdite s klikom na Koncaj.

5. Zazenite Outlook 2007 in izberite profil, ki ste ga
ravnokar ustvarili. Vpisite svoje uporabnisko
ime (e-postni naslov) in geslo.

Add New E-mail Account

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:

v
v
v

73
A

Establish network connection
Search for server settings
Log on to server

Your e-mail account is successfully configured to use Microsoft Exchange.

[~ Manually configure server settings!

gk [ Fmsh |

Cancel




Roc¢na nastavitev postnega predala s protokolom MAPI
v odjemalcu Outlook 2007

1. ZacCnite s pritiskom na gumb Start in izberite moznost Brofies

data files. Typically, you only need one.

Nadzorna plosc¢a -> E-posta (ikona) ter Pokazi profile. % Setup multiple profies of e-mail accounts and  shoy Profies...

Izberite moznost Dodaj za nastavitev novega profila. - -

. T . . Mail |
Nato izberite ime profila potrdite (OK).
General |
MNew Profile |
s 2k
@ Create Mew Profile -
Cancel |
Praofile Mame:
f
Add... | Remave Froperties ..
When starting Microsoft Office Cutlook, use this profile:
¥ Prompt for & profile ko be used
™ Always use this profile
(04 Zancel | Spmly |




2.V oknu Dodaj nov racun obkljukajte moznost
RocCna konfiguracija strezniskin nastavitev ali

dodatnih nastavitev, nato izberite moznost Napre;.

Your Name: I

Example: Barbara Sankavic

E-mail Address:; I

Example; barbara@contoso.com

Password: I

Retype Password: |

Type the password your Internet service pravider has aiven you,

[V Manually confiqure server settings or additional server types:

% Back I Mext > I Cancel

3. Izberite opcijo Microsoft Exchange
in nato pritisnite Napre. (hoose Ermal Service

" Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, Faxes and voice mail,

" Other
Connect to a server type shown below,
Outlook Mobile Service (Text Messaging)

< Back I Mext > I Cancel




4.V naslednjem oknu izpolnite polja na sledeC nacin:

Microsoft Exchange Server: client-budi.ceod2.local
Uporabnisko ime: <vaseime@vasadomena.tld>

Ce oznadite moznost Uporabi predpomnjeni
Exchangeev nacin boste lahko brali svojo e-posto,
tudi ko niste povezani z internetom.

Ne pritiskajte gumba Preveri ime.
Pritisnite gumb VeC nastavitev.

5. Prikazalo se bo pojavno okno potrdite s klikom \/ redu.

6. Naslednje okno le potrdite s klikom na gumb V redu.

Add New E-mail Account [ x|

Microsoft Exchange Settings
‘You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator.

Microsoft Exchange server: |c|ient-hud1 .cend2.lacal
[V Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator, The mailbox name
is usually your user name.

User Name: Ijahn@yourdomain.tld Check Name: |

More Settings ... |
< Back I Mext > I Cancel |

ft Office Outlook

(] The action cannot be completed. The connection to Microsoft Exchange is unavailable, Outlook must be online or connected to complete this
j action.

Microsoft Exchange [ X]
General I

Microsoft Exchange server:
|client-budl .ceod2.local

Mailbox:

Ijohn@yourdomain tid Check Name |

Once the names have been checked and are underlined,
click OK.

OK I Cancel Apply




7.V naslednjem oknu pojdite na zavihek z nazivom
Povezava in obkljukajte moznost Povezava

z Microsoft Exchange z uporabo HTTP na dnu okna.

Nato kliknite Nastavitev Exchange Proxyja.

IMicrosoft Exchange [ X|

Generall Advancedl Security  Connection |Remote Maill

Connection

Use these settings when connecting to Microsoft
Exchanae when working offline:

+ Connect using my Local Area Network (LAN)
(" Connect using my phone line
(" Connect using Internet Explarer's or a 3rd party dialer

Modemn
Use the Fallowing Dial-Up Metworking connection:
l I~
Properties, ., £dd. |
Outlook Anywhere

||7 LConnect ko Microsoft Exchange using HTTP:

.............

Exchange Proxy Settings. .. |

QK Cancel | apply




8. V polje pod besedilom Uporabi ta URL za povezavo

7 moj im Proxy st rezr] ikom za E)(Change vnhesite: Microsoft Qutlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets, Select the protocol and the
ma il ms Si m ob il Si identity verification method that you want to use. If you don't know which options ko

select, contact your Exchange Administrator,

— Connection settings

Obkljukajte moznost POV62| se samo 7 SSL :;I:: th;: L_IIRL to connect ko my proxy server For Exchange:
: . v, oo ps:
V polje pod besedilom Povezi se samo s proxy strezniki, T,
kl imajO to ime V SVOjem Certiﬂkatu Vtipkajte: [V Only conn-e;t ko proxy servers that have this principal name in their certificate:

msstd:*.ms.simobil.si !
™ ©n Fast networks, connect using HTTP first, then connect using TCR/IP

[V On slow networks, connect using HTTP First, then connect using TCPJIP

V razdelku preverjanje pristnosti proxy streznika -

. . ~ . ) ) . ~Proxy authentication settings
izberite moznost Osnovno preverjanje p rIstnosti Use this authentication when connecting to my proxy server for Exchange:
in potrdite (\/ redu). Basic Authentication ~|

| oK I Cancel

V oknu Microsoft Exchange kliknite \V redu.

9. Zazenite Outlook 2007 in izberite profil,
ki ste ga ravnokar ustvarili.

Vpisite svoje uporabnisko ime (e-postni naslov) in geslo.



Nastavitev postnega predala s protokolom MAPI v odjemalcu
Outlook 2010 s pomocjo storitve Autodiscovery

1. ZaCnite s pritiskom na gumb Start in izberite moznost Profiles

Setup multiple profiles of e-mail accounts and Shaw Profiles. ..

Nadzorna ploSc¢a -> E-posta (ikona) ter Pokazi profile. data files. Typically, you only need one.

Izberite moznost Dodaj za nastavitev novega profila.

|zberite ime profila nato potrdite (V redu).

J Create New Profile Of

Profile Name: Cancel




2. VpiSite svoje ime in postni naslov, ki ste ga posredovali
kot zeleno uporabnisko ime, ter dvakrat vnesite geslo,
ki ste ga dobili ob odprtju novega racuna.

Npr:

Ime: Janez Novak

E-postni naslov: janez.novak@mojadomena.si
Geslo: <vase geslo>

3. V okno, ki se prikaze, ponovno vpisite
uporabnisko ime in geslo.

Add New E-mail Account

Auto Account Setup
Clicking Next will contact your e-mail server and configure your Internet service provider or Microsoft
Exchange server account settings,

Your Name: IJohn Smith
Example: Barbara Sankovic

E-mail Address: Iiahn@yourdomain.tldl
Example: barbara@contoso.com

D . |
= |
Retype Password: I *********

Type the password your Internet service provider has given you.

™ Manually configure server settings or additional server types

< Back I Next > I Cancel

Connect to email ' B E3
W\ \

Connecting to
User name: Iﬁ john@yourdomain.tid EI J
Password: | sesccses

[ Remember my password

QK Cancel




4. PoCakajte, dokler ni proces konfiguracije koncan.

Ko je proces konfiguracije odjemalca Outlook 2010
koncCan, potrdite s klikom na Koncaj.

5. Zazenite Outlook 2010 in izberite profil,
ki ste ga ravnokar ustvarili.

Vpisite svoje uporabnisko ime (e-postni naslov) in geslo.

Add New Account [ ¥}
Congratulations!
Configuring

Configuring e-mail server settings. This might take several minutes:
/' Establish network connection
" Search for . : S server settings
+ Logonto server

Your e-mail account is successfully configured.

[~ Manually configure server settings Add another account,.,




Roc¢na nastavitev postnega predala
z MAPI protokolom v odjemalcu Outlook 2010

1. ZacCnite s pritiskom na gumb Start in izberite moznost Profiles

Nadzorna plosca -> E-posta (ikona) ter Pokazi profile. % Setup multiple profiles of e-mail accounts and  ghow Profies...
data files. Typically, you only need one.

|zberite moznost Dodaj za nastavitev novega profila.
berite moznos J gap New Profile [ X |

Nato izberite ime profila in potrdite (OK).
{‘ Create New Profile Of

Profile Name: Cancel




2.V oknu Dodaj nov racun obkljukajte moznost

Auto Account Setup

RocCna konfiguracija strezniskin nastavitev ali Cornec Lo ther saver typs.
dodatnih nastavitev, nato izberite moznost Napre;. - el ccount

Your Mame I
Example: Ell darr
E-mail Address: I
Example: ell i
Bas I
Ret: rdy |
Type the password your Internet service provider has given you

" Text Messaging (SMS)

M lly c e server settings or additional server types:

< Back I Next > I Cancel

3. Izberite opcijo Microsoft Exchange

Choose Service

IN nato pritisnite Naprej.

" Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.

(* Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

" Text Messaging (SMS)
Connect to a mobile messaging service.

< Back I Next = I Cancel




4.V naslednjem oknu izpolnite polja na sledeC nacin:

Server Settings
Enter the information required to connect to Microsoft Exchange or a compatible service,

Microsoﬁ EXChange Server: Client-bud1 .ceodz.local Type the server name for your account. If you don't know the server name, ask your

account provider,

Server: Iclient-budl.ceodZ.IncaI

Uporabnisko ime: <vaseime@vasadomena.tld> I

Type the user name for your account.

User Name: IJohnn@yuurdumain,tld Check Name I

Ce oznadite moznost Uporabi predpomnjeni
Exchangeev nacin boste lahko brali svojo e-posto,
tudi ko niste povezani z internetom.

More Settings ...

Ne pritiskajte gumba Preveri ime. <ok [ ] cos |
Pritisnite gumb VeC nastavitev.




5.V naslednjem oknu pojdite na zavihek Povezava {Microsoft Exchange K|

General | Advanced | Security Connection | Remote Mail |

in obkljukajte moznost povezava z Microsoft Exchange
1 Connection
Z U p O I’abO HWP ﬂ a d ﬂ U Okn a . i Use these settings wkll'len c;:'ﬁ:ll'lnecting to Microsoft
Exchange when working offline:

' Connect using my Local Area Netwark (LAN)

(" Connect using my phone line
" Connect using Internet Explorer's or a 3rd party dialer

Modem
se the following Dial-Up Networking connection:
I7
Broperties, ,, Add. ., |
Outlook Anywhere

IV Connect to Microsoft Exchanae using HTTF:

Exchange Proxy Settings... |

0K I Cancel I apply I

Microsoft Exchange E3

Nato kliknite Nastavitev Exchange Proxyja. e
eneral vance ecurity  onnection

Connection

Use these settings when connecting to Microsoft
Exchange when working offline:

' Connect using my Local Area Network (LAN)

" Connect using my phone line
" Connect using Internet Explorer's or a 3rd party dialer

Modem

Lse the Following Bial-Up Metworking connection:

=]

Properties, ., Add.., I

Outlook anywhere

using HTTP

I Exchange Proxy Settings. .. I

OK I Cancel I Apply




6. V polie pod besedilom Uporabi ta URL za povezavo

Z mOj im Proxy streznikom za EXChange vnhesite: Microsoft Outlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets. Select the protocol and the
ma i I .ImsS.Ss i m ob i I . si identity verification method that you want ko use. If you don't know which options to

select, contact your Exchange Administrator.

— Connection settings

Obklj Ukajte moznost POV62| se samo zZ SS L lI;Ise th':; I._IIRL to connect to my proxy server for Exchange:
ttps:

IV | Connect using 551 only
[V Only connect ko proxy servers that have this principal name in their certificate:

V polie pod besedilom PoveZi se samo z proxy strezniki, !

A . . : e : T [ On Fast networks, connect using HTTP first, then connect using TCRJIP
kl lmajo to ime v SVOJem Certlﬁ katu thpkajte ' [V ©n slow networks, connect using HTTP First, then connect using TCP{IP
msstd:*.ms.simobil.si

~Proxy authentication settings
Use this authentication when connecting to my proxy server for Exchange:

V razdelku preverjanje pristnosti proxy streznika Basic Authentication =~
izberite moznost Osnovno preverjanje pristnosti I
in potrdite (V redu).

V oknu Microsoft Exchange kliknite \V redu.



7. Vpisite svoje uporabnisko ime (e-postni naslov) P —
in geslo ter kliknite V redu.
» ?

‘ \\\

Connecting to
User name: Iﬁ john@vyourdomain.tid ;I J
Password: [eesccsesl

[~ Remember my password

QK Cancel




8. Potrdite s klikom na gumb V redu.

Congratulations!
You have successfully entered all the information required to setup your account.

To close the wizard, click Finish.

>
z i Add another account, .. |
_Lid

9. Zazenite Outlook 2010 in izberite profil, ki ste
ga ravnokar ustvarili. Vpisite svoje uporabnisko
ime (e-postni naslov) in geslo.



Nastavitve konfiguracije racuna POP3 v odjemalcu Outlook 2007

1. Zacnite s pritiskom na gumb Start -> Nadzorna plosca

-> E-posta (ikona), nato izberite opcijo Pokazi profile

(Ce uporabljate Windows Vista ali Windows 7, potem

izberite opcijo Klasicni pogled za lazje iskanje ikone E-posta).
Za ustvarjanje novega profila pritisnite na gumb Dodaj

in vpiSite ime profila ter nato potrdite s pritiskom

na gumb V redu.

General |

@ The following profiles are set up on this computer:

" Prompt for a profile to be used
(¢ Always use this profile

Outlock v

OK Cancel | Bpply




2. Prikazalo se bo pojavno okno z naslovom E-postni racun.
|zberite opcijo RoCna konfiguracija strezniskih nastavitev
ali dodatnih nastavitev, nato izberite moznost Napre;j.

Auto Account Setup

Your Name:

Example: Barbara Sankovic

E-mail Address:

Example: barbara@contoso,com

Password:

Retype Password:

Type the password your Internet service pr

3. |zberite opcijo Internetna e-posta in potrdite.

our POP, IMAP, or HTTP server to send and receive e-mail messages.

(C) Microsoft Exchange

Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.
() other

Connect to a server type shown below.

Live Meeting Transport
Outlook Mobile Service (Text Messaging)




4. |Izpolnite polja na sledeC nacin:
V razdelku Informacije o strezniku izberite POP
v padajoCem polju Tip streznika.
PrihajajoCa posta: mail.ms.simobil.si
OdhajajoCa posta (smtp): mail.ms.simobil.si

V razdelku Prijavni podatki izpolnite polja
Uporabnisko ime: <prijavhoime@vasadomena.si>
Geslo: <vasegeslo>

Nato kliknite gumb VecC nastavitev.

5. Pojdite na zavihek Streznik odhajajoCe poste

in obkljukajte moznost Moj streznik za odhajajoco posto
zahteva preverjanje pristnosti in izberite moznost
Uporabi enake nastavitve kot za streznik za

prihajajoCo posto.

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

User Information

Your Name: John Smith

Test Account Settings

After filing out the information on this screen, we
rec d you test your account by dicking the

i Addres: meyoudonantd |
Server Information

Account Type: POP3

Incoming mail server:

Outgoing mail server (SMTP):

Logon Information

User Name: iohn@yourdomain. id

Password:

[~|Require logon using Secure Password Authentication (SPA)

button below. (Requires network connection)

Test Account Settings ...

‘ More Settings ...

@ Use same settings as my incoming mail server

() Log on using

User Name I

Password I

Remember password

| Require Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail




6. V oknu Dodaj nov e-postni racun potrdite s
klikom na gumb Naprej in v oknu Cestitamo
kliknite na gumb V redu.,

Congratulations!

You have successfully entered all the information required to setup your
account.

To dose the wizard, dick Finish.




Nastavitve konfiguracije racuna IMAP4 v odjemalcu Outlook 2007

1. Zacnite s pritiskom na gumb Start -> Nadzorna plosca

-> E-posta (ikona), nato izberite opcijo Pokazi profile

(Ce uporabljate Windows Vista ali Windows 7, potem

izberite opcijo Klasicni pogled za lazje iskanje ikone E-posta).
Za ustvarjanje novega profila pritisnite na gumb Doda

in vpiSite ime profila ter nato potrdite s pritiskom

na gumb V redu.

General |

@ The following profiles are set up on this computer:

@ Create New Profile

Profile Name:

" Prompt for a profile to be used
¢ Always use this profile

IOuﬁook Zl

OK Cancel | ppl




2. Prikazalo se bo pojavno okno E-postni racun, [
v katerem izberite opcijo RoCna konfiguracija strezniskih

nastavitev ali dodatnih nastavitev, nato izberite

moznost Napre;. trtemes

E-mail Address: [ }

Example: barbara@contoso.com

Auto Account Setup

Password: l l

Retype Password: ‘ ‘

Type the password your Internet service provider has given you,

[¥]Manually confiqure server settings or additional server types

3. |zberite opcijo Internetna e-posta in potrdite.

your POP, IMAP, or HTTP server to send and receive e-mail messages.

() Microsoft Exchange

Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.
) other

Connect to a server type shown below.

Live Meeting Transport
Outlook Mobile Service (Text Messaging)




4. |zpolnite polja na sledec¢ nacin:
V razdelku Informacije o strezniku izberite IMAP
v padajoCem polju Tip streznika.
PrihajajoCa posta: mail.ms.simobil.si
OdhajajoCa posta (smtp): mail.ms.simobil.si

V razdelku Prijavni podatki izpolnite polja
Uporabnisko ime: <prijavhoime@vasadomena.si>
Geslo: <vasegeslo>

Nato kliknite gumb VecC nastavitev.

5. Pojdite na zavihek Streznik odhajajoCe poste

in obkljukajte moznost Moj streznik za odhajajoco posto
zahteva preverjanje pristnosti in izberite moznost
Uporabi enake nastavitve kot za streznik za

prihajajoCo posto.

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: ‘m Smith After filing out the information on this screen, we
you test your account by dlicking the

E-mail Address: john@yourdomain. tid button below. (Requires network connection)

Server Information

ot Type: B

Incoming mail server:

Qutgoing mail server (SMTP):

Logon Information

User Name: john @yourdomain. tid

Password:

Remember password
[~ Reguire logon using Secure Password Authentication (SPA) [ More Setting
<Back Next Cancel

- Outgoing Server | Connection I Advanced

My outgoing server (SMTP) requires authentication:

() Log on using

@ Use same settings as my incoming mail server

User Mame: I

Password: |

[V]Rremember password

[T]Require Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail




6. V oknu Dodaj nov e-postni racun potrdite s
klikom na gumb Naprej in v oknu Cestitamo
kliknite na gumb V redu.,

Congratulations!

You have successfully entered all the information required to setup your
account.

To dose the wizard, dick Finish.




Nastavitve konfiguracije racuna POP3 v odjemalcu Outlook 2010

1. ZacCnite s pritiskom na gumb Start -> Nadzorna plosca

-> E-posta (ikona), nato izberite opcijo Pokazi profile

(Ce uporabljate Windows Vista ali Windows 7, potem

izberite opcijo Klasicni pogled za lazje iskanje ikone E-posta).
Za ustvarjanje novega profila pritisnite na gumb Doda

in vpiSite ime profila ter nato potrdite s pritiskom

na gumb V redu.

2. Prikazalo se bo pojavno okno E-postni racun,

v katerem izberite opcijo RoCna konfiguracija strezniskih
nastavitev ali dodatnih nastavitev, nato izberite

moznost Naprej.

New Profile i

"B Create New Profile Ot I
L
Profile Name: Cancel |
Add New Accounl t [ ]
Auto Account Setup
onnect to other server typ
" E-mail Accounl t

" Texrt Messaging (SMS)

M ly c e server settings or additional server types:




3. Izberite opcijo Internetna e-posta in potrdite.

Choose Service

P or IMAP server to send and receive e-mail messages.

(" Microsoft Exchange or compatible service

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
(" Text Messaging (SMS)

Connect to a mobile messaging service,

< Back I Mext > I Cancel

4- |ZpO|nite polja na Sledeé naéin: Internet E-mail Settings

Each of these settings are required to get your e-mail account working.
V razdelku Informacije o strezniku izberite POP o R

v padajocem polju Tip streznika. i e e e .
. v v “ . . . . E-mail Address: I;ohn@yourdomam,tld below. (Requires network connection)
PrinajajoCa posta: mail.ms.simobil.si e
. v v - - - - Account Type: Ihl
Od h aJ aJ Oca posta (S mt p) : m a I I n m S n S I m O b I I n S I Incoming mail server: I SE— IV | Test Account Settings by dicking the fext button

Deliver new messages to:
Qutgoing mail server (SMTP): I

Logon Information

Test Account Settings ...

% New Outlook Data File
" Existing Outlook Data File

V razdelku Prijavni podatki izpolnite polja e T

Uporabnisko ime: <prijavnhoime@vasadomena.si> T
Geslo: <vasegeslo>
Nato kliknite gumb VeC nastavitev. T




5. Pojdite na zavihek Streznik odhajajoCe poste InternetE-mailsettings 00 4|

in obkljukajte moznost Moj streznik za odhajajoCo posto
zanteva preverjanje pristnosti in izberite moznost [v 1y outaoing server (SMTP) requires authentication:
Uporabi enake nastavitve kot za streznik za (% Use same settings as my incoming mail server

' ' . v v (‘ o
prihajajoCo posto. Log on using

General Outgoing Server IConnettion | Advanced |

User Mame: I
Password: |
IV Remember password
™ | Requite Secure Password Buthentication (SPA)

" Log on to incoming mail server before sending mail

QK Cancel




6. V oknu Dodaj nov e-postni racun potrdite s
klikom na gumb Naprej in v oknu Cestitamo
kliknite na gumb V redu.,

Congratulations!
You have successfully entered all the information required to setup your account.

To close the wizard, click Finish.

Add another account... |

LN




Nastavitve konfiguracije racuna IMAP4 v odjemalcu Outlook 2010

1. ZacCnite s pritiskom na gumb Start -> Nadzorna plosca

-> E-posta (ikona), nato izberite opcijo Pokazi profile

(Ce uporabljate Windows Vista ali Windows 7, potem

izberite opcijo Klasicni pogled za lazje iskanje ikone E-posta).
Za ustvarjanje novega profila pritisnite na gumb Doda

in vpiSite ime profila ter nato potrdite s pritiskom

na gumb V redu.

2. Prikazalo se bo pojavno okno E-postni racun,

v katerem izberite opcijo RoCna konfiguracija strezniskih
nastavitev ali dodatnih nastavitev, nato izberite

moznost Naprej.

New Profile Ed

{‘ Create MNew Profile OK

Profile Name: Cancel

Auto Account Setup
Connect to other server types,

" E-mail Account

E-mail Address: I

Password I

Retype Password I

" Tent Messaging (SMS)

M lly c e server settings or additional server types:




3. Izberite opcijo Internetna e-posta in potrdite.

Choose Service

or IMAP server to send and receive e-mail messages.

(" Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

" Text Messaging (SMS)
Connect to a mobile messaging service.

< Back I Mext > I Cancel

Add New Account [ X}

Internet E-mail Settings
Each of these settings are required to get your e-mail account working,

4. |Izpolnite polja na sledeC nacin:
V razdelku Informacije o strezniku izberite IMAP
User Information Test Account Settings

v padajocem polju Tip streznika.
Your Name: Ijohn Smith After filling out the information on this screen, we
. . v v - - = - recommend you test your account by clicking the button
PrihajajoCa poSta: mail.ms.simobil.si Eomsl Adess voyoudmon i beaw. (s etk onnectn)

Server Information
OdhajajoCa posta (smtp): mail.ms.simobil.si o &
I T e
LQuthIn;; r:all 597:79!' Sl l— % New Outlook Data File
V razdelku Prijavni podatki izpolnite polja e ~lammot e

Password:

Uporabnisko ime: <prijavhoime@vasadomena.si>  hote e
G e S | O : <v a ée g e s I O > ™ Reguire logon using Secure Password Authentication (SPA)
Nato kliknite gumb VeC nastavitev. o [

|

Teest Account Sethings ...




5. Pojdite na zavihek Streznik odhajajoCe poste InternetE-mailsettings 00 4|

in obkljukajte moznost Moj streznik za odhajajoCo posto
zanteva preverjanje pristnosti in izberite moznost [v 1y outaoing server (SMTP) requires authentication:
Uporabi enake nastavitve kot za streznik za (% Use same settings as my incoming mail server

' ' . v v (‘ o
prihajajoCo posto. Log on using

General Outgoing Server IConnettion | Advanced |

User Mame: I
Password: |
IV Remember password
™ | Requite Secure Password Buthentication (SPA)

" Log on to incoming mail server before sending mail

QK Cancel




6. V oknu Dodaj nov e-postni racun potrdite s
klikom na gumb Naprej in v oknu Cestitamo
kliknite na gumb V redu.,

Congratulations!
You have successfully entered all the information required to setup your account.

To dose the wizard, click Finish.




Outlook Web Access (OWA)

Outlook Web Access je spletna aplikacija, ki omogocCa dostop do podatkov na strezniku Exchange s pomocjo
spletnega brskalnika. Izgled aplikacije v veliki meri posnema izgled odjemalca Outlook.

Uporabniki lahko z OWA in z internetno povezavo dostopajo do svojih e-postnih predalov od kjerkoli. Pri tem na
njihovem racunalniku ne rabi biti names¢em odjemalc Outlook.

Aplikacija OWA je dostopna na naslovu https://mail.ms.simobil.si/owa, kjer se uporabniki prijavijo z uporabniskim
imenom in geslom.



Navodila za spremembo
Jporapniskega gesla za

Za uporabo spletnih aplikacij v okviru storitev Microsoft

priporo¢amo uporabo spletnega brskalnika Internet Explorer 9 @ S!mOb”

ali Internet Explorer 8. UporabniSka gesla morajo biti
dolga najmanj 7 znakov, vklju¢evati morajo vsaj eno
Stevilko (0-9) in vsaj eno veliko tiskano ¢rko!

1) V spletnem brskalniku odprite stran na naslovu
https://mail.ms.microsoft.si.

2) V okvirju za vpis podatkov, potrebnih za prijavo, oznacite

| want to change my password after logging on, vpisite
uporabnisko ime in trenutno veljavno geslo ter izberite L.og On.

Jporabnike storitev Microsoft

Security ( show explanation )

@ Thisis a public or shared computer

@ Thisis a private computer
Warning: By selecting this option you acknowledge that the
computer comples with your organization's security polcy

[F]  Use Outlook Web App Light
[¥] 1 want to change my password after logging on
With this opt

ected, a page used to change your passwor
ur credentials a t

Doman\user name:  simon.bil @popolnapisarna. smbil.si ’
|

Password: | eeeeseee

Connected to Mcrosoft Exchange
Seaured by Microsoft Forefront Threat Management Gateway
© 2009 Microsoft Corporation, All rights reserved,

;ﬂ.—‘

|



3) Po uspesni prijavi bo spletna aplikacija pokazala obrazec

Za Vpis novega gesla, v katerega vpisete trenutno geslo bl
ST MO0

in dvakrat novo geslo.

Old password: |

New password:

Confrm new password:

Connacted to Microsoft Exchange
Secured by Microsoft Forefront Threat Management Gateway
© 2009 Microsoft Corporation. All righes resarved.




Navodila za ustvarjanje skupnega
Koledarja za uporabnike sistema
Microsoft Exchange.

Cilj: Uporabnik zeli oblikovati nov koledar in ga dati v skupno rabo
sodelavcem na tak nacin, da lahko slednji v koledarju dodajajo,
urejajo in brisejo dogodke.

* S svojim uporabniskim imenom in geslom se prijavite
v aplikacijo Outlook Web Access na naslovu
https://mail.ms.simobil.si.

44444

Calendar
Contacts
\j Tasks

* V aplikaciji izberite pogled Koledar (Calendar).



Z misko izberite Moji koledarji (My Calendars) in pritisnite
desni gumb. V meniju izberite Ustvari nov koledar
(Create new calendar) in ga poimenuijte.

* Na seznamu koledarjev z misko izberite nov koledar,
pritisnite desni gumb in v meniju izberite moznost
Skupna raba (Share) in med moznostmi izberite
Daj koledar v skupno rabo (Share this calendar).

(@ s1mob

Calendar > Nov koledar September 2011

New ~ Delete

< Septenpber_2()_11’ 3

28 29 30 31 01 02 03

04 05 06 07 08 09 10 OQ
o

11 12 13 14 15 16 17

18 19021 22 23 24 N

25 26 27 28 29 30 01 09

02 03 04 05 06 07 08

4 My Calend»»e 10
08 c Rename Group
£ Ne Remove Group

New Group

Move Up in List
¥  Move Down In List
Add Calendar...
L s |

4 My Calendars 10+
O ;@ Calendar

f‘i@ Nov knlerar 11
Open

Open in New Window |
Calendar Color

Move Calendar...

Copy Calendar...

¢ > 120 tuesday

X Delete

Rename

4 Move Up in List
Move Down in List

Create New Calendar...
S

Change Sharing Permissions...

Publish This Calendar to Internet...



* V okno, ki se odpre, vpisite seznam uporabnikov,

s katerimi zelite deliti koledar in pravice, ki jih imajo

na koledarju. Ko konCate z vnosom podatkov,
posljite (Send) povabilo izbranim uporabnikom.

Send H 0 @ & Y 3 @& V- Options.. HTML v
To... uporabnik@domena.com|
Subject: I'd like to share my calendar -- Nov koledar with you

Share: l‘iéj © All information
@ All information with permission to add, edit, and delete

(This option is only available to recipients in your organization.)

Tahoma



Navodila za prijavo z odjiemalcem
VNG

1. Vpisite naslov (ta je enak uporabniSkemu imenu
oziroma e-postnemu naslovu).

Microsoft*

Lync 2010

Sign-in address:
Isimon.bil@popolnapisarna.n obil.si

Signinas: ® Available ~

. Signln




2. Potrditev verodostojnosti streznika; oznacite
Always trust this server in izberite Connect.

? Lync is attempting to connect to:

lync.ms.simobil.si

@ Certificate Details: mail.ceondemand.com

Lync cannot verify that the server is trusted for your sign-in
address. Connect anyway?

3. Vpisite uporabnisko ime in geslo.

Microsoft* @
Lync 2010

[ simon.bil@popolnapisarna.simobil.si I

User name: ‘
| simon.bil@popolnapisama.simobil.si |

domain\username

Examples:
someone@example.com

Password:

[ tttttllll

Save my password
Signinas: W Available v

Signin



4. Po uspesni prijavi se prikaze okno
za upravljanje komunikacije.

What's happening today?

” Simon Bil © -~
Available ~
LI Set Your Location ~

A
2 ’ g
Find a contact ,O

Groups Status Relationship

oo
[

4 Frequent Contacts

Frequent contacts are automaticallyadded to this...

4 All Contacts (0/0)
To add contacts, drag from another group or add f...




